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I. Introduction	Comment by David Hill: In the introduction, you should introduce yourself and provide a brief overview of the incident. The introduction should end with a brief statement of why your appeal should be granted. You should also explain in general terms the grounds of your appeal.

My name is … and I am writing to appeal my conduct case.  I was charged with the following violation(s): CHARGE(S). These charges were a result of DESCRIPTION. After meeting with NAME, I was found responsible for the aforementioned charges and provided the following sanction(s): SANCTION(S).	Comment by David Hill: List the charges that were raised against you. (Refer to the notification letter for more information.)	Comment by David Hill: Provide a brief overview of the incident from your perspective.. 	Comment by David Hill: Include the name of the person who decided your case here.	Comment by David Hill: If you were not found responsible for all of the charges raised against you, in this section input the charges you were found responsible for.
	Comment by David Hill: List the sanctions you were provided. This could include anything from a warning to expulsion from campus.

I am appealing the LEVEL OF RESPONSIBILITY/CHARGE(S) because EXPLANATION.	Comment by David Hill: Please explain if you are appealing the finding (that you were found responsible), the sanctions (that they are not appropriate), or both.	Comment by David Hill: Provide an explanation as to why you are appealing. The points you list here can be main topics that you further explain in your rationale.  Your appeal should address at least one of these points: 

1. There is new information that was not available when your case was decided.

2.  There was a failure in due process in your case - in other words, we did not follow our process correctly.

3.  The sanction is not appropriate for your case.
II. Rationale for the Appeal
Text	Comment by David Hill: To start this section, create a list of reasons why the appeal should be granted. Select the reason you feel is the strongest. Use that sentence as the topic sentence of your first paragraph. Write three to five sentences that support that reason. Then start your next paragraph of the main body. All three or four paragraphs in the main body should be written this way.

III. Conclusion
Text	Comment by David Hill: The conclusion should briefly restate your reasons why the appeal should be granted. It should then wrap the paper up.

Sincerely,
FULL NAME	Comment by David Hill: Insert your name here. Do not forget to sign the Student Conduct Appeal.


Reminders:
· Do not forget to input your case number in the header and remove the pound symbol and highlighted text.
· Before submitting the Student Conduct Appeal, be sure you remove the comments and reminder text.
· If you should need assistance, contact deanofstudents@uttyler.edu or 903.565.5946.
