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Footnotes & Endnotes

e Footnotes go at the bottom of the page where the reference occurs; endnotes go on
a separate page after the body of the paper. Both use the same formatting
guidelines.

e Within the essay text: put the note number at the end of the sentence where the
reference occurs, even if the cited material is mentioned in the beginning of the
sentence.

e The note number goes after all other punctuation.

e Be sure to use Arabic numbers (1,2,3), not Roman (i, ii, iii).

e Put the word Notes at the top of the page with your endnotes. Use Times/ Times
New Roman 10 pt font.

¢ Single space each entry but double space between each entry.

e Indent the first line of each note.

e Never reuse a number — use a new number for each reference, even if you have
used that reference previously.

e Be sure to look at shortened form examples for sources you refer to more than
once.

e To cite multiple sources in a single note, separate the two citations with a

semicolon. Never use two note numbers at the end of a sentence.
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Tables and Figures

Position tables and figures as soon as possible after they are first referenced. If necessary, present

them after the paragraph in which they are described.

For figures, include a caption, or short explanation of the figure or illustration, directly after the

figure number.

Cite the source of the table and figure information with a “credit line” at the bottom of the table
or figure and, if applicable, after the caption. The credit line should be distinguished from the

caption by being enclosed in parentheses or written in different types.

e C(Cite a source as you would for parenthetical citation and include full information
in an entry on your Bibliography or References page.

e Acknowledge reproduced or adapted sources appropriately (Photo by, Data
adapted from, Map by...).

e Ifatable includes data not acquired by the author of the text, include an
unnumbered footnote. Introduce the note by the word Source(s) followed by a

colon, then include the full source information, and end the note with a period.

Table 2. ANOVA Results for Baseline and Phase for Aversive-Event Rate Mensures

Measure Source F p T
Aversive-gven! Baseline 0.67 518 05
rake Phase 362 087 .12
Phase * Baseling 1.29 281 08

Source: Catherine McCarthy et al., “Assessment of Child Behavior Change”, Brown
Jowornal af Psychology, May 201 1.



Appendix (if needed)

Paper may have more than one Appendix.
Label them Appendix A and Appendix B etc. according to the order that each item
appears in the paper.

In the main text, you should refer to the Appendices by their label.
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Notes

Center title “Notes” and add two blank lines after.

For the note numbers, use normal text with a period and space after, or use superscript (to
match the corresponding note numbers in the main text) with a space but no period after.
If note numbers restart with 1 in each chapter, add chapter subheads.

Leave the right margin “ragged”.

Indent the first line of each note half an inch like a paragraph in the main text.
Single-space each note, and add a blank line between notes (and two blank lines before

chapter subheads).
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