Program Submitter Level

-- Information and

actions in blue.

-- All other colors performed
by administration.

Work with Associate Provost for
Assessment for needed
requirements (Dr. Berman)

Submitting a New Course

|

Create course syllabus
** check with the Registrar’s Office
for a valid course number

Will this course be a 1000 — 2000

level course?

Work with Associate Provost for
Undergraduate Education on
THECB Lower Division Academic
Course Guide (Dr. Swain)

Will this course be:
Proposed for UT Tyler’s Core
Curriculum?

Offered online or hybrid?
Used for Study Abroad?
Offered face-to-face at an off-
campus site?

*The Chair/Director enters the

CIP code for the new course. The

CIP code will be reviewed by the Dean
and Undergraduate or Graduate Dean.

Is the content similar.to content of an

existing course from another
department/school?

Get Department/School to
document support for this
course

Submit New Course Form in Curriculum
Management portal. Answer all questions
and attach Syllabus and other needed
documentation.

New Course Moves through Curriculum Review
Process of:

Department/School Committee

Chair/Director - *

College Curriculum Committee

Dean -*

University Curriculum Committee

Undergraduate or Graduate Dean - *

EVP and Provost

See next page for continued flowchart




Yes

Course Approved at all Levels?

Approved course information sent to:

Registrar

Enroliment Services

Admissions (UG and Graduate)
Library

Academic Success

Military and Veterans Success Center
Office of International Programs
Institutional Analysis

Student and Business Services
Institutional Effectiveness
Financial Aid

Appropriate notifications to
THECB, HERC, and SACSCOC are
made

Course may be offered by department/school
for approved start term




